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YTBEPX/IEHO:

IIpukazom

MBJOY Jl/c Ne 56 «Tepemok»
Ne 2 or 11.01.2022

MNOJIOKEHHUE
00 00padoTKe MEPCOHANBHBIX JTAHHBIX PA0OTHUKOB
MBAOY Jerckuii cag Ne 56 «TepeMok»

1. O0wmue nonoxXeHus

1.1. Hacrosmee Ilonmoxkenne o6 00paOoTKe NMEpPCOHANBHBIX JaHHBIX PAOOTHUKOB (1anee
[Tonoxenne) MBJIOY J[lerckuii cag Ne 56 «Tepemok» (manee - Opranum3sanus) pa3paboTaHoO B
cootBeTcTBUM C TpynoBeiM koaekcoM Poccuiickoit ®enepauun, Konctutynuenr Poccuiickoi
Oenepanun, ['paxknanckum kojekcom Poccuiickoit ®Penepanuu, DenepanbHbIM 3aKOHOM OT
27.07.2006 Neo 149-03 «OO6 wunbopMmanuu, HHOOPMALMOHHBIX TEXHOJOTHSIX W O 3alIUTE
uHpopmanuny, DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX JaHHBIXY,
[TpaBmiaMu BHYTPEHHETO TPYAOBOTO pacropsiaka OpraHu3aiuy.

1.2. ens pazpaborku IlonokeHus - ompenencHue Mopsaka oOpabOTKH MEPCOHATBLHBIX
JaHHBIX paOOTHUKOB OpraHu3alMd ¥ HHBIX CYOBEKTOB IEPCOHAIBHBIX JaHHBIX, MEPCOHAIbHBIC
JAHHBIC KOTOPBIX TIOJUICKAaT 00pabOTKe, Ha OCHOBAaHMU IIOJIHOMOYMH oreparopa; oOecreucHue
3aIUTHI IPaB U CBOOOJ YeJIoBeKa U IpakJaHrHa, B T.4. paboTHuka Opranusamnuu, npu oopadboTke ero
MEPCOHAIBHBIX JIAHHBIX, B TOM 4YHCJC 3allMThl HPAaB HAa HEMPUKOCHOBCHHOCTh YaCTHOW JKU3HH,
JUYHYIO U CEMEHHYIO TaliHy, a TaK’Ke YCTAHOBJICHUE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI, UMEIOIIHX
JOCTYT K IEePCOHATBHBIM JIAHHBIM, 32 HEBBHITIOJHCHHE TPEOOBAHUI HOPM, PETYIHUPYIOMUX 00paboTKy
1 3alIUTy NEePCOHAIBHBIX JaHHBIX.

1.3. [Topsimok BBOna B nerictBue u usMeHeHus [lomoxenus.

13.1. Hacrosmee IlonoxeHue BCTynaeT B CHUIY C MOMEHTA €ro YTBEP>KIEHUS JIOJKHOCTHBIM
oM OpraHu3anuy U AeUCTBYeT O€CCpPOUHO, /10 3aMEHbI €ro HOBBIM [losokeHuem.

1.3.2. Bce uamenenus B [lonoxkeHue BHOCATCS MPUKA30M JI0JKHOCTHBIM JTUIIOM OpraHu3aluy.

1.4. Bce pa6 OTHHUKHU OpFaHI/B alluyi  JOJIXKHBI OBITh O3HAKOMIJICHBI C HaCTOAIINUM
ITonoxenuem moxa PpOCIIUCH.

1.5. PexxuM KOHQUAEHLIMATBHOCTH NEPCOHANBHBIX JAaHHBIX CHUMAeTcs B CilydasX HX
obe3nmnunBaHug U 1o ucredeHHH 50 JleT cpoka WX XpaHEHHs, WM TPOIJIEBACTCS Ha OCHOBaHHHU
3aKJIFOUEHUS DKCIIEPTHON KoMHuccnn Opranuzaluy, €Ciu HHOE HE OIIPEIEIIEHO 3aKOHOM.

I1. OcHOBHBIC IOHATHS U COCTaB NEPCOHAIBHBIX JAHHBIX pa6OTHI/IKOB

2.1. I[J'ISI nenel Hacrosmero IlomoxeHus HCTIOJIB3YIOTCA CICAYIOINUE OCHOBHBIC IMOHATHSA:

-[IepCOHANbHbIEC JaHHble pabOTHUKA - Jr00as MHGOpMalMsi, OTHOCAIIASCS K MPSMO WIH
KOCBEHHO OIIPEJEeIEHHOMY WJIM ONpeAessieMOMY Ha OCHOBAHHMU TakoW MHQOpMalLUu pabOTHHUKY, B
TOM 4YHCJ€ ero (pammius, UMs, OTYECTBO, O, MECAL], JaTa U MECTO POXKACHUs, aJpec, ceMeiHoe,




colLlMaJbHOE, UMYIIECTBEHHOE MOJI0XKeHne, o0pazoBaHue, mpodeccus, 10XoAbl, Ipyras uHGpopmarus,
HeoOxoauMast paboTOAATENIO B CBS3H C TPYAOBBIMU OTHOIIICHUSMU;

-00paboTKa IMEepCOHATBHBIX JIAHHBIX — JIF0OOE nelcTBHE (omepanus) WIM COBOKYITHOCTB
AedcTBui  (omepauuii), COBEpIIAEMBIX C HCIHOJIB30BAaHMEM CPEICTB aBTOMATHU3allMM Wi 0e3
UCIIONIb30BAaHUS TAaKUX CPEICTB C TMEPCOHAIbHBIMU JIaHHBIMM, BKJIIO4Yas cOOp, 3aluch,
CUCTEMATHU3allMI0, HAKOIUIEHHE, XpaHEHUEe, yTOouyHeHHe (OOHOBJIICHHE, W3MEHEHHE), H3BJICUCHUE,
UCIIONIb30BaHUE, Tepefady (pacmpocTpaHeHue, MpeoCTaBiIeHHe, [OCTyM), 00e3InYuBaHUeE,
OJIOKMpOBaHUE, YAICHNUE, YHUYTOXKEHHIE MEPCOHATIBHBIX JIAaHHBIX Pab0oTHHKOB OpraHu3aivy;

- KOHOUICHIIMATLHOCT [EPCOHANBHBIX JAHHBIX - OMEpPaTOpPbl W WHBIC JIWIA, TOTYYUBIIHE
JOCTYN K MEPCOHAIBHBIM JaHHBIM, 00s13aHBI HE PAcKpbIBaTh TPETHUM JIMIAM U HE PaclpOCTPaHAITh
MepCOHANBHBIE JaHHbIe 0e3 cormacus CyObeKTa TEepPCOHAIBHBIX JaHHBIX, €CIH WHOE He
peyCMOTPEeHO (efepatbHbIM 3aKOHOM;

=pacipoCTpaHCHUEC TICPCOHAJIBHBIX JAHHBIX - IIGP'ICTBI/Iﬂ, HaITpaBJICHHBIC Ha PACKPBLITHEC
NEPCOHANIBHBIX JAHHBIX HCONIPEACICHHOMY KPYTY JIMIL;

- MCII0JIb30BaHUE MIEPCOHAJILHBIX JIAHHBIX - JICUCTBUS (ONepaluu) ¢ MePCOHATbHBIMU JaHHBIMH,
coBeplIaeMble JOJDKHOCTHBIM JIMIIOM OpraHu3aiuy B HENSX NPUHATHS PELICHUN WM COBEPIICHUS
WHBIX JCUCTBYH, MOPOKIAIONMUX FOPUINICCKHE TTOCISACTBHS B OTHONICHUH PAOOTHUKOB JINOO WHBIM
00pa3oM 3aTparuBaroIMX UX MpaBa H CBOOOIBI WIIH IIpaBa U CBOOOIbI APYTUX JIUIL;

- OJIOKMPOBAHKE MEPCOHAIBHBIX JTAHHBIX - BPEMEHHOE IMpeKpalieHne cOopa, CHCTEMaTH3alnHy,
HAaKOIUJICHUS, UCIIOJb30BaHUS, PACIPOCTPAHEHHs] NEPCOHANbHBIX JTAaHHBIX PaOOTHHKOB, B TOM YHCIIE
UX Iepenayi;

=~ YHUYTOXCHHUC TIICPCOHAJIBHBIX JAAaHHBIX - ILCIZCTBHH, B PE3YyJIbTATEC KOTOPLIX HCBO3MOKHO
BOCCTAaHOBUTH COJACPIKAHHUEC ICPCOHAJIBHBIX OAHHBIX B HHq)OpMaHHOHHOﬁ CUCTEMC MCPCOHATIbHBIX
JaHHBIX pa60THI/IKOB n (I/IJ'II/I) B PE3YJbTATC KOTOPBIX YHHUYTOXKANOTCA MATCPUAIIBHBIC HOCUTCIIN
MNEPCOHAIBHBIX JAaHHBIX pa60THI/IKOB;

-00e3IMYrBaHNe NEPCOHAJIBHBIX JaHHBIX - JCHCTBUS, B pe3yJbTaTe KOTOPBIX CTAaHOBUTHCA
HEBO3MOXXHBIM 0€3 HCIOJIb30BAaHUs JIOTOJHUTEIbHON HH(OpMAIMK ONpeAeauTh MPUHAAICKHOCTh
MIEPCOHANBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY:;

'O6H.I€I[OCTVHHBI€ NEPCOHANILHBIC NAHHBIC - IEPCOHAJIBHBIC NAHHBIC, JOCTYIT HCOIPAaHUYCHHOT'O
Kpyra JuI K KOTOPBIM MPEAOCTABJICH C COTJIaCHuAd pa6OTHI/IKa HJIM Ha KOTOPBIC B COOTBCTCTBUU C
(beﬂepaHLHbIMH 3aKOJIaMU HE PACTIPOCTPAHACTCH Tpe6OBaHI/IC CO6J'IIO,[[€HI/I$I KOH(I)I/IILCHLII/IB.J'ILHOCTI/I;

-uHdopManug- cBeieHNs (COOOIIEeHNs, TaHHbIE) HE3aBUCUMO OT (POPMBI X MPECTABIICHUS;

= AOKYMCHTHPOBAHHAaA I/IHd)ODMaIII/ISI - Saq)HKCI/IPOBaHHaSI Ha MarC¢prHajibHOM HOCHUTECIIC ITYTEM
AOKYMCHTHPOBAHUS I/IH(bOpMaI_[I/II/I C PCKBU3UTAMHU, MMO3BOJIAIOIIUMHU OTIPCACINTD TaKYIO I/IH(I)OpMaI_II/IIO
nJIn €€ MaTepI/IaIII)HHﬁ HOCHTCIIb.

2.2. B cocraB mnepcoHadbHBIX NaHHBIX PaOOTHMKOB OpraHusaliu BXOAAT JOKYMEHTHI,
coJieprKarire nHHOPMAIIHIO:

(baMuvs, UMsI, OTYECTBO; TOJT POXKIACHUS; MECSI] POXKICHUS; JaTa POKIACHUS; MECTO POXKIICHUS,
azpec; ceMeiHOe TIONIOKEHUE; COIMalbHOe TMOJOXKEeHHe, oOpa3zoBaHue; mnpodeccus; ITOXOJbI;
COCTOSIHME 37I0pOBbsI; TPaXAaHCTBO, 3HaHWe wuHocTpanHoro s3eika, WMHH, CHWJIC, nannbie
CBUJCTENBCTB O POXKIEHUU JIE€TeH, IMOJI, HAUMEHOBAaHUE OOpPA30BATEIBHOTO YUPEKICHHS, COCTaB
CEMbH, MACTIOPTHHIE TaHHBIE, TOMKHOCTh, HOMEp TeledoHa, CBeIEHUSI O BOMHCKOM y4eTe, CBEJCHHS O



CyIMMOCTH, TIpueM Ha paboTy, TMEepeBOJbl, aTTecTalus, [OBBIICHHE KBalIU(UKAINH,
npodeccuoHanbHas MOATOTOBKA, HArpaabl (TIOOMIPEHUs ), TOYETHBIE 3BAaHUS, MHBATHIHOCTD CBEICHUS
U3 MEIUIUHCKUX KHUXKEK, THBAIUIHOCTb, CIIPABKU U3 IICUXOHEBPOJIOTUYECKOT0 U HAPKOJIOTHUYECKOTrO
JUcTaHcepa, 0aHKOBCKHUE PEKBU3HTEHI, aJIPeC AIEKTPOHHOU MOYTHI U JP.

2.3. Komruiekc  AOKyMEHTOB, COMpPOBOXKIAIOUIMI mporecc OGOpMIICHHUS  TPYAOBBIX
OTHOIICHUU paboTHHKA B OpraHu3aiyy Ipyu ero mpueMe, NepeBoie U yBOJIbHCHHH.

2.3.1. HWnadopmanus, mnpeacraBiaseMas paOOTHUKOM TIpH TIOCTYIUICHUHM Ha paboTy B
Opranuzanuio, 10JKHa UMETh JTOKyMEHTaIbHYI0 (opMmy. Ilpu 3akimroueHnH TpymoBOrO J0OTOBOpa B
COOTBETCTBUU C TpymoBbIM KojekcoM Poccuiickoit denepanum JIMIO, MOCTyIampIIee Ha padoTy,
MpeIbsABIsSeT paboToNaTeNIO:

MacropT WK UHOM JTOKYMEHT, y10CTOBEPSIOIIUNA TUYHOCTb;

TPYJIOBYIO KHUXKKY, 32 UCKIIOUEHHUEM CIy4yaeB, KOT/la TPyAOBOM JOTOBOP 3aKIIOYACTCS BIIEPBHIE
WK pabOTHUK MOCTYNAeT Ha paboTy HA yCIOBUSAX COBMECTUTEINLCTBA,

CTPaxoBO€ CBUAETEIHCTBO 00S3aTEIILHOTO IEHCUOHHOTO CTPAXOBAHMUS;

JOKYMEHThI BOMHCKOTO yyeTa - JJii BOCHHOOOS3aHHBIX W JIMI[, MOJUIekKAIIUX IPHU3BIBY Ha
BOCHHYIO CITyKOY;

JOKYMEHT 00 00pa3oBaHuu U (WIK) O KBaTM(UKAIMK WU HATMYUU CHEIUANBHBIX 3HAHUN - TIPU
MIOCTYIUIEHUH Ha paboTy, TpeOYIOLIYIO ClieHUalbHbIX 3HAHUN WM CIIELUATIbHON TOJTOTOBKH;

CHPaBKy O HaJMYHH (OTCYTCTBUHU) CyAUMOCTH U (WIK) (pakTa yroloBHOTO MpecieA0BaHus TM00
O TMPEKpaIleHUH YTrOJOBHOIO IPECIEIOBAHUS MO PEaOUIUTUPYIOIIMM OCHOBAHHSIM, BBIIAHHYIO B
NOpSAJKE U 10 opMe, KOTOPbIE YCTaHABINBAIOTCS (DeepaIbHbIM OPraHOM HCIOJIHUTEIbHOW BIACTH,
OCYIIECTBISIONMM (YHKIIMM 1O BBIPAOOTKE U pealu3alud TrOCYJapCTBEHHON TMONMUTHKU H
HOPMaTUBHO-TIPAaBOBOMY PETrYJIUPOBaHUIO B c(epe BHYTPEHHHUX JI€J, - IPU MOCTYIUIEHUH Ha padory,
CBSI3aHHYIO C JICITEIBbHOCTHIO, K OCYIIECTBICHUIO KOTOPO B COOTBETCTBUU C TPYyNOBBIM KOAEKCOM
Poccwuiickoit denepanuu, WHBIM (enepaTbHbIM 3aKOHOM HE JOIYCKAIOTCS JIMIA, WMEIONIUEe HITU
MMEBLINE CYAUMOCTb, IOJBEPTaOLINECs UIU TOABEPraBLINECs YTOJIOBHOMY MPECIIEJOBAHMUIO.

B otnenpHBIX choywasx ¢ ydyeroMm cnenu@uku pabotbl TpyaoBeiM KoaekcoMm Poccuiickoit
®denepanny, UHBIMU (efepaibHbIMU 3akoHaMu, ykasamu [Ipesupentra Poccuiickoit ®enepanuu u
noctaHoBieHusiMu  [IpaButensctBa  Poccuiickoit  ®Pexepaunu  MOXKET  MpeaycMaTpUBAThCS
HEOOXOUMOCTh NPEIBSBICHHUS MpPU 3aKIOYEHHH TPYJOBOIO JOrOBOpa  JOIMOJIHUTENIbHBIX
JIOKYMEHTOB.

2.3.2. B Opranuszaiuu co3/1aloTcs U XPaHATCS CIEAYIONIUE TPYIITBI TOKYMEHTOB, COCpPKAIINe
JaHHBIE O PAOOTHHUKAX B €MHUYHOM HIIM CBOJHOM BHJIE:

2.3.2.1. JlokyMeHTBI, coJep)Kallue TMEepCOHATbHBIE HaHHbIE pPAOOTHUKOB (KOMIUICKCHI
JOKYMEHTOB, COMNPOBOXJIAIOLINE Ipolecc opOpMIIEHUS TPYJIOBBIX OTHOIICHUI Npu NpuemMe Ha
paboty, mepeBojie, YBOJBHEHHWH; KOMIUIEKC MAaTEpHAJIOB IO AHKETHPOBAHWIO, TECTHPOBAHUIO;
MIPOBE/ICHUIO COOECeOBaHUI C KaHIUAATOM Ha JOJDKHOCTB; TOMJIMHHUKA M KONHH TMPUKA30B TI0
JMYHOMY COCTaBY; JIMYHBIE JIea M TPYJOBbIE KHWKKH PaOOTHUKOB; Jeja, CoJAep Kallie OCHOBAHUS K
IpUKa3y 10 JUYHOMY COCTaBY; JieJIa, COEpKaIie MaTepHaIbl aTTECTAllNH PAOOTHUKOB; CITyKEOHBIX
paccieoBaHUi; CipaBOYHO-MH(POPMAITMOHHBINA OaHK JaHHBIX MO MEepCOHANy (KapTOTEKH, )KypHaJbl),
MOJUTMHHUKA W KOMUHM OTYETHBIX, AHAJUTHYECKHMX W CIPABOYHBIX MAaTEPUAOB, MepeaaBaeMbIX
JOJDKHOCTHOMY iy OpraHu3anuu, KOMUU OTYETOB, HANpPAaBISIEeMbIX B TOCYJApCTBEHHBIE OpraHbI
CTaTUCTHUKH, HAJIOTOBBIE MHCIEKIMH, BBIIIECTOSIIIUE OPraHbl YIPABICHUS U IPYTHE YUPEKICHUS).

. C6op, 06paboTKa U 3alUTa MEPCOHATBHBIX TaHHBIX

3.1. [lopsiok moy4eHus MePCOHAIbHBIX TaHHBIX.



3.1.1. Bce mepconanbHble gaHHBIE paboTHHMKA OpraHu3amu CleayeT MoJy4daThb y HEro
camoro. Ecnu nepconanbHble 1aHHBIE PAOOTHUKA, BOZMOXKHO IOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI,
TO PaOOTHUK JOJKEH OBITh YBEAOMJICH 00 ITOM 3apaHee M OT HEro JOJDKHO OBITh TOJY4eHO
nucbMeHHoe cornacue. JlomkHoctHOoe Jmuno OpraHu3anuy  JTOJDKHO COOOIIUTH  PaOOTHHKY
OpFaHI/I3aI_II/II/I 0 HOeJX, nOpeAnojaracMbiX HCTOYHHUKAX U cnoco6ax MOJIYUCHUA TMCPCOHAJIBHBIX
JaHHBIX, a TAKXXE O XapaKTepe MOJUIeKAIUX MOJYYCHHUIO MEPCOHATBHBIX TAHHBIX M IOCIEICTBHUSIX
OTKa3a pabOTHUKA JIaTh MHUCbMEHHOE COTJIacue Ha UX MOTyYeHHE.

3.1.2. Opranu3anus HE UMeEeT IpaBa MOIy4aTh U 0OpadaThIBaTh MEPCOHAIBHBIC JaHHBIC
pabotHuka OpraHuszaiiy 0 ero pacoBoi, HaAIMOHAILHOM MPUHA/ICKHOCTH, MOJUTUYECKUX B3TJISAAX,
PETUTUO3HBIX WM  (UIOCOPCKUX YOEKIECHUSX, COCTOSHUU 370POBbs, HHTHUMHOW JKU3HH, 3a
UCKITIOYEHHEM CITyyaeB, IIPelyCMOTPEHHBIX 3aKOHOAaTeNbCcTBOM Poccuiickoit @enepanuu. B cinyyasix,
HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMHM TPYIOBBIX OTHOIIEHWH, B COOTBETCTBUM CO CT. 24
Koncturynun Poccuiickoit ®@enepanuu Opranu3aiiys BIpaBe MoJydaTh U 00padaThiBaTh JTaHHBIE O
YaCTHOM JKU3HHU paOOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacHsl.

O6pa60TI<a YKa3aHHbIX NIEPCOHAJIbBHBIX JaHHBIX pa6OTHI/IKOB OpFaHH3aL{Heﬁ BO3MOXXHa TOJIBKO C
HX corjacus 1ubo 0e3 ux coriacus B CICAYIOIUX ClIy4dasXx:
= MEPCOHANIBHBIC JAHHBIC SABJIAIOTCA 06HICIIOCTYHHI)IMI/I;

- TEPCOHAIBHBIC JIAHHBIC OTHOCITCS K COCTOSHHUIO 3J0pPOBbsi pa0OTHHWKA M HX 00paboTka
HeoOXouMa JIJIsl 3alTUTHI €0 )KU3HU, 3JI0POBbsI HITU MHBIX )KU3HCHHO BAKHBIX HHTEPECOB JPYTHX JIHII
Y TIOJTyY€HUE COryiacusi pabOTHHUKA HEBO3MOXKHO;

- 1o TpeOOBAaHHIO IOJHOMOYHBIX TOCYAapPCTBEHHBIX OPraHOB B CIIy4YasX, MPEIyCMOTPEHHBIX
denepanbHBIM 3aKOHOM.

3.1.3. Opranuszamnusi BopaBe oOpabaThiBaTh NEPCOHANBHBIE JaHHbIE PAOOTHHUKOB TOJIBKO C HX
MUCbMEHHOTO COTJIACHSI.

3.1.4 TlucemeHHOe coriacue pabOTHHKA Ha O0OpabOTKY CBOMX IMEPCOHAIBHBIX TAHHBIX JOJDKHO
BKJIFOYATh B ceOsi:

- (1)aMI/IJ'[I/IIO, UM, OTYCCTBO, aapecC cy61)eKTa NEPCOHATIBHBIX JAaHHBIX, HOMCEP OCHOBHOI'O
AOKYMCEHTA, YAOCTOBEPAIOIICTO €TI0 JUIYHOCTb, CBCACHUA O JaTC BbIAAYMW YKAIIaHHOI'O JOKYMCHTA
W BbIJABIIEM €TO OpTaHE;

— HAWMMCHOBAHHC U aZIpeC OIlepaTopa, oJIydaromero coriiacue CY6’beKTa MNEPCOHANIBHBIX JAHHBIX;

— 11e51b 00paboTKN NePCOHANIBHBIX JaHHBIX;

— TIepedyeHb IMEepPCOHAIbHBIX JaHHBIX, Ha OOpaOOTKYy KOTOpBIX JaeTcs corjlacue cyObeKTa
MIEPCOHANIBHBIX JaHHBIX;

— TepedyeHb JEUCTBUN C MEPCOHAIbHBIMU JAHHBIMHU, Ha COBEpILIEHHE KOTOPBIX JAeTCs COrjiacue,
o01iee onucaHue UCIoib3yeMbIx Opranu3zaiueit crnoco0oB 00pabOTKH MEPCOHATBHBIX JIaHHBIX;

— CPOK, B TCUCHHUEC KOTOPOTO HeﬁCTByeT COoryIaCue, a TakKxxe Nopssa0K €ro OT3hIBA.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOUINX CIydasX:

1) 06pa60TI<a NEPCOHANIBHBIX JAaHHBIX OCYHICCTBIIACTCA HA OCHOBAHUU pr;lOBOI‘O Kojekca PD
WA UHOT'O (be,[[epaHLHOFO 3aKOHa4, YCTAHABJIMUBAIOLICTO €€ 1 CJIb, YCIIOBUS IMOJYUCHUA NICPCOHAIIBHBIX



JaHHBIX W Kpyr CyOBEKTOB, IEpCOHANIbHbIE JaHHbIE KOTOPBIX MOjuiexkaT o0paboTke, a TaKxke
onpeesIonero notHoMouns: Opranuszanuu;

2) 00paboTka IIEPCOHATBHBIX JAHHBIX OCYINECTBJIAETCS B LEIAX HCIOJHEHHS TPYIOBOTO
JOTOBODPA;

3) 00paboTKa ImepPCOHANBHBIX JAHHBIX OCYILECTBIIAETCS I CTATUCTHYECKUX MIIM MHBIX HAy4YHBIX
IeJIeH MIPH YCIOBUM 00s3aTeILHOTO 00€3TMYNBaHUS TIEPCOHATBHBIX JaHHBIX;

4) o6pa60T1<a IEPCOHATIBHBIX JaHHBIX HeO6XO,I[I/IMa JUIA 3al0UTBI )KU3HH, 310POBbS HIIM HHBIX
KN3HCHHO BAXXHBIX HHTEPECOB pa6OTHI/IKa, €CJIU IMMOJIYYCHHE €ro corjiaCuss HEBO3MOXKHO.

3.2. [Topsimox 0OpaboOTKH, mepeaadn U XpaHSHHS IEPCOHATBHBIX TAHHBIX.

3.2.1. Paborauk OpraHu3aiuu NpeoCTaBIsgeT MOKHOCTHOMY iy OpraHu3aiuu J0CTOBEPHBIC
ceeaenus o cebe. JlomkHoctHoe o OpraHuszaiuy MpoBepseT JOCTOBEPHOCTh CBEICHHH, cBepsis
JaHHbBIE, MPEOCTABICHHBIE pA0OTHUKOM, C UMCIOIIUMUCS Yy paOOTHUKA JOKYMEHTAMH.

3.2.2. B cootBercTBHH cO CT. 86, 1. 14 TK P® B nensx obecrieueHus mpaB u CBOOO YeIOBEKA U
rpakJaHWHA JIOJDKHOCTHOE Juio OpraHu3aiuu npu oOpaboTKe MEpCOHATIBHBIX JaHHBIX PaOOTHUKA
JOJDKHBI COOITIONIATH CIIEyoIIue 001ie TpeOoBaHus:

e (OOpaboTKa TEPCOHANBHBIX JIAHHBIX MOKET OCYIIECTBISATHCS MCKIIOYUTEIBHO B IEIAX
obecrieueHrs COOJIO/ICHUSI 3aKOHOB M HMHBIX HOPMATHMBHBIX IPABOBBIX aKTOB, COJCHCTBUS
pabOTHHKaM B TPYJIOYCTPOWCTBE, OOYYCHHMHM W TPOIBIKEHUHM TI0 CIyXOe, oOecredeHus
JTUYHON 0€30MacHOCTH paOOTHUKOB, KOHTPOJIS KOJTUYECTBA M KA4eCTBA BBIMOIHICMON paOOThI
1 00eCTIeUeHUsT COXPAHHOCTH UMYIIIECTBA.

e Ilpu omnpeneneHuu oObeMa | CcoOJAEpXKaHUSA, 00padaThHIBAEMBIX IIEPCOHAIBHBIX JaHHBIX
Opranuszanus JAomkHa pykoBojacTBoBarbesi Konctutyumein Poccuiickoir  @epepauuu,
TpynoBbeim kosiekcom Poccuiickoit denepannu 1 MHbIMU (efepaibHbIMU 3aKOHAMH.

e [lpu npuHATUM peUIeHMI, 3aTparvBalOIMX HHTEpPechl padoTHHMKa, OpraHuzauus HE HMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIbHBIX JAHHBIX PAOOTHHUKA, MOJIYUYEHHBIX MCKJIIOUUTEIBHO B
pe3ysbTare uX aBTOMaTU3UPOBAHHOW 00pabOTKU MIIM JIEKTPOHHOTO MOJTyYEHHUSI.

e 3amura NEPCOHANBHBIX JAHHBIX PA0OTHUKA OT HEMPABOMEPHOIO MX HCIIOJIB30BAHUS WIH
yTpatel obecnieunBaercss OpraHuzanueil 3a cyeT COOCTBEHHBIX CpEACTB B IOPSJKE,
YCTAHOBJICHHOM (peJiepaibHbIM 3aKOHOM.

e PabOTHHWKYW M WX MPEACTABUTEIH JOJKHBI OBITH O3HAKOMIICHBI TIOJT PACITUCKY C JOKYMEHTaMHU
Opranu3zaiuy, ycTaHaBIUBAIOUIMMHU TOPSAI0K 00pabOTKU NEPCOHANIBHBIX TaHHBIX PAOOTHHUKOB,
a TaKoke 00 UX mpaBax U 00A3aHHOCTSX B 9TOM 0OIACTH.

e Bo Bcex chmyuasx oTka3 pabOTHHMKa OT CBOMX IpaB Ha COXpPAaHEHUE U 3aIIUTy TaiHbBI
HeJIEeWCTBUTEIIEH.

IV. Ilepenaya u xpaneHre MEPCOHATBHBIX TAHHBIX

4.1.Tlpu nepenaye nmepcoOHATBHBIX JAaHHBIX PAaOOTHUKA JODKHOCTHOE JUI0 OpraHu3amnuu T0JDKEeH
co0roAaTh cienyronie TpedoBaHus:

4.1.1. He coolmars mnepcoHalbHbIE JaHHbIE PAOOTHHMKA TpeThel cTOpoHE 0e3 MUCbMEHHOTO
coryacusi pabOTHMKA, 32 UCKIIOYEHUEM CIy4yaeB, KOI/la 3TO HEOOXOJIUMO B LEIX MPEdyNpexaeHUs
YIpO3bl )KU3HU U 37J0POBbIO paOOTHHUKA, a TAKXKE B CIy4asiX, yCTAHOBJICHHBIX (pelepaTbHBIM 3aKOHOM.

4.1.2. He cooOmare NepcOHANbHBIC JaHHbIC pPAa0OTHHKA B KOMMEPUYECKHX IelsIX 0e3 ero
nucbMeHHOro cornacusi, O6paboTka MepCOHANBHBIX NaHHBIX PAOOTHHKOB B IENAX MPOIABUKCHUS
TOBapOB, palOT, YCIYr Ha PBIHKE IYT€M OCYIIECTBICHUS TMPSIMBIX KOHTAKTOB C MOTCHI[MATHHBIM
MOTPEOUTENEM C TIOMOIIBIO CPEJICTB CBA3H JIOMYCKAETCS TOJIBKO C €T0 MPEABAPUTEIBHOIO COTIacHsl.



4.1.3. [IpeaynpenuTs nul, MOTYYHUBIIUX NMEPCOHATBHBIE TaHHBIC PAOOTHHUKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh HCIOJIB30BAHBI JIUIIb B LEJSAX, IS KOTOPHIX OHH COOOIIEHBI, U TpeOOBaTh OT
ATHX JIUI] TOATBEPXKACHHUS TOTO, YTO ATO MPABWIO COONOJeHO. JIuia, moyyuuBImre nepcoHaIbHbIC
JaHHbIe Pa0OTHUKA, 00s3aHBI COONIONATH PEXUM CEKPEeTHOCTH (KOoH(puIeHumanbHOCTH). JlaHHOE
[Tonoxenne He pacrpocTpaHseTcs Ha OOMEH MepCOHAIBHBIMU JaHHBIMH PaOOTHHUKOB B IOPSIKE,
YCTaHOBIICHHOM (e/iepaTbHbIMU 3aKOHAMHU.

4.1.4. OcyiecTBiaTh mepegady IMEepCOHANBHBIX JAaHHBIX paOOTHUKOB B  Mpenenax
Opranuzaiuu B COOTBETCTBUU ¢ HacTos UM [lonoxxenuem.

4.1.4. Pazpemath 10OCTYyn K NEPCOHANBHBIM JaHHBIM DPA0OTHHUKOB TOJBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIMLIaM, NPU 3TOM YyKa3aHHbIC JIMIA JOJDKHBI MUMETh IIPABO IMOJIYy4aTh TOJNBKO Te
NIepCOHAJbHBIC JaHHBIE pa0OTHHKA, KOTOPhIE HEOOXOAUMBI ISl BBIIOJIHEHHS KOHKPETHON (DyHKIIHH.

4.1.5. He 3ampammBare MHGOpPMAIIUIO O COCTOSHUU 3/I0POBbsI PAaOOTHHKA, 332 UCKIIOUYEHUEM
T€X CBEICHUH, KOTOPhIE OTHOCATCS K BOIPOCY O BO3MOXHOCTHU BBIMIOJHEHHS] paOOTHUKOM TPYIOBBIX
GbyHKIMHA.

4.1.6. [lepenaBats TepCcOHANBHBIC TaHHBICE pPAOOTHHKA TPEACTABHTEISIM pPaOOTHUKOB B
MOpsAZIKE, YCTaHOBJICHHOM TpyaoBbIM KojekcoMm Poccuiickoit @enepaliiy, U OrpaHUYHBATH 3Ty

I/IH(l)OpMaIII/IIO TOJIBKO TEMHU IEPCOHAJIBHBIMU JaHHBIMU pa6OTHI/IKa, KOTOpPbIC HGO6XOIH/IMI)I JJIsL
BBIITOJIHCHHA YKa3aHHBIMHA MPCACTABUTCIIAMUA UX (1)YHKIII/II/I

4.2, XpaHeHI/IC H UCII0JIb30BAHUC IICPCOHATIbHBIX TaHHBIX pa6OTHI/IKOBZ

4.21. TllepcoHanbHble JaHHBIE pPAaOOTHUKOB 00OpalaTHIBAIOTCS M XpaHATCS B KaOHWHETE
JOJLKHOCTHOTO nuna OpraHu3anyi.

4.2.2. IlepcoHanbHble JaHHblE PaOOTHUKOB nepenaroTcs B LleHTpanu3oBaHHYIO OyXrajaTepuio Ha
OCHOBAaHMHU JIOTOBOpPA, C LEJNBIO pacyera 3apabOTHOM IUIaThl W BEIEHHS OyXTaJTepCKOro ydeTa.
OO0paboTKy MNepCOHAIBHBIX JaHHBIX pabOTHMKOB OpraHu3anuu ocymiecTBiseT LleHTpanu3oBaHHas
Oyxrantepusi Kak Ha OyMa)XHBIX HOCHUTENSAX, TAaK U B DJICKTPOHHOM BHJIE JIOKAIbHON KOMITBIOTEPHON
ceTu U KommbloTepHoi mnporpamme «1C: 3aprutata u kaape». LleHTpanuzoBaHHas Oyxranrepus
o0si3aHa cOONMIOJAaTh  yCIIOBHE KOH(MUIEHLIMAIBHOCTH MNEPCOHAIbHBIX JaHHBIX pPaOOTHUKOB
Opranuzanumu.

4.3.Tlpu moy4eHUN NEPCOHANBHBIX JaHHBIX HE OT pa0OTHHKA (32 MCKITIOUEHHEM CIy4aeB, €CIH
NepCOHAbHBIE JAaHHbIE OBUTM IMPEJOCTaBJICHbl JOJDKHOCTHOMY juily OpraHu3aluyd Ha OCHOBAaHHU
(denepanbHOro 3aKOHA WM €CIIU MEPCOHATIBbHBIE TaHHbIE SBJSIOTCS 00IEOCTYTHBIMHU) JOKHOCTHOE
muno OpraHu3anuu A0 Hadana oOpaOOTKM TaKMX HEpCOHANbHBIX JaHHBIX O00s3aH MpPEJOCTaBUThH
pabOTHUKY CIeyIOILY0 HH(OpMAIHIO:

- HAMEHOBAHME U aJJPeC ONepaTopa WK ero MpeICTaBUTEI;

- 1eab 00pabOTKHU MEPCOHATBHBIX JAaHHBIX U €€ TPAaBOBOE OCHOBAHUE;

- IIpeiroJiaraeMble MOJIb30BaTENI IEPCOHANBHBIX JAHHBIX;

- ycranoBieHHble DenepanbHbiM 3akoHOM 0T 2707.2006 N2 152-®3 «O mnepcoHanbHBIX

JAaHHBIX» IIpaBa CY6LCKT3 NEPpCOHAIILHBIX JAaHHBIX.

V. I[OCTYH K IICPCOHAJIbHBIM JJTaHHBIM pa6OTHI/IKOB

5.1. IlpaBo goctyma K mepcoHATbHBIM JAHHBIM Pa0OTHUKOB UMEIOT:
- TOJDKHOCTHBIE jtriia Opranuzanuu,

- corpyanuku MKV I1b Komurtera no o6pazoBanuio r.Ynan-VY .

5.2. PabotHuk Opranu3aiuy UMeeT MPaBo:



5.2.1. [TonyyaTs GecruiaTHBIA AOCTYI K CBOMM IIE€PCOHATBHBIM JTaHHBIM U O3HAKOMJICHHWE C HUMH,
BKJIIOYasi TIPaBO HAa OE3BO3ME3HOE MOJMyUYEHUE KOMUU JII00O0M 3amucHu, copepiKaileil mepcoHaabHbIC
NaHHbIE pabOTHHUKA.

5.2.2. TpeboBarb or OpraHuzanuy yTOYHEHHs, HCKIIOYCHHS WM HCHPABICHUS HETIOJIHBIX,
HEBEPHBIX, YCTApEBIIMX, HEAOCTOBEPHBIX, HE3aKOHHO IIOAYYEHHBIX WM HE SIBIAIOLIUXCA
HeoO0XxoauMbIMu 17151 OpraHu3aiiy MepCOHAIbHBIX JAHHBIX.

5.2.3. IlonyyaTh OT JOJKHOCTHOTO Jina OpraHu3aiuu:

- CBEJIEHUS O JIMILAX, KOTOPbIE UMEIOT JAOCTYI K INEPCOHAIBHBIM JaHHBIM MM KOTOPBIM MOXET
OBITH MPEIOCTABJICH TAKOU JOCTYII;

- [ICPCUCHDb 06pa6aTBIBaeMI)IX NEPCOHATIBHBIX JAHHBIX U HCTOYHHK HUX IOJIYUCHUA,;
- CPOKH O6pa6OTKI/I INEPCOHATIBHBIX TaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUA,

= CBCACHHUA O TOM, KaKHC IOPUIUYECCKHUC ITOCICACTBHUA IJIA CY6’BGKT3 MNEPCOHAJIbHBIX JTaHHBIX
MOJKET ITOBJIEYL 3a COOOI o6pa60TKa CTro NCPCOHAJIbHBIX JaHHBIX,

5.2.4. TpeboBarp wu3BemeHuss OpraHuzanueil BceX JHI, KOTOPbIM paHee ObUIM COOOIIECHBI
HEBEPHBIC WJIM HEIOJHBIC NMEPCOHANbHBIE AaHHBIC, 000 BCEX NMPOM3BEACHHBIX B HUX HCKIIOYCHUSX,
UCTIPABJICHUSAX WM JOTOTHEHHUSX.

5.2.5. O6xanoBaTh B YIIOJTHOMOUYEHHBIN OpraH I10 3aIIUTE MPaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX
WIN B CyA€OHOM MOpsAKEe HETIPaBOMEpPHBIE NeHCcTBUS WK Oe3neiicTBus OpraHu3auu npu o0padboTke
Y 3alIUTe ero MePCOHANbHBIX JaHHBIX.

5.3.KomupoBatb W [ejarh BBIIUCKM THEPCOHAIBHBIX JAaHHBIX pPAaOOTHHKA pa3perraercs
UCKJIIOUUTENIFHO B CIY)KEOHBIX IENsIX C MHCBMEHHOTO pa3pelieHrs JOJDKHOCTHOTO —JIMIa
Opranuzanuu

5.4.Ilepenaya uH(pOpMAIMK TPEThEHW CTOPOHE BO3MOKHA TOJBKO TPH MUCHBMEHHOM COTJIACHU
pabOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HapyIIEHWE HOPM, PETYJINPYIOMUX 00pabOTKy U 3alUTy NEPCOHATbHBIX
JAHHBIX

6.1. PabGotHuku OpraHu3anyy, BUHOBHbIE B HapyIIEHUH HOPM, PETryJHPYIOLUIMX IMOJIy4YCHHE,
00pabOTKy M  3alUTy [EPCOHAIBHBIX  JaHHBIX paOOTHHMKA, HECYT JIUCHMUIUIMHAPHYIO
aJIMMHHUCTPAaTUBHYIO, TPa’KJaHCKO-TIPAaBOBYIO WJIM YTOJIOBHYKO OTBETCTBEHHOCTh B COOTBETCTBUH C
denepalbHBIMU 3aKOHAMM.
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